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JOB DESCRIPTION 

ROLE:   (Generic) Teacher plus Subject Specific detail – see Appendices below 

 

Overall Purpose  

To provide high quality teaching and standards of learning and achievement for all students, in support 
of the Head of Faculty and Senior Leadership Team.  

This post holder reports to: Principal and Senior Leadership Team (SLT) through their Line-Manager 
(Head of Faculty)  

Note: FOR SUBJECT SPECIFIC RESPONSIBILITIES PLEASE SEE APPENDICES 

Key accountabilities:  

1. Raising standards of student attainment and achievement within their teaching groups by monitoring 
and supporting students’ progress;  

2. Contributing to a broad, balanced and challenging curriculum which provides students with the 
requisite knowledge and skills, and also promotes Independent Learning;  

3. Contributing to appropriate schemes of work and lesson planning, including related assessment 
processes as directed by the Head of Faculty;  

4. Supporting a collegiate approach so that staff work as an effective team, including sharing good 
practice;  

5. Through reflective practice of Learning and Teaching and students’ work, ensuring that lessons are 
planned to ensure all students make progress, schemes of work are followed and appropriate 
homework set, and that marking and assessment for learning takes place and reflects subject area 
policy;  

6. Responsibly deploying available resources, which support effective learning and teaching in 
consultation with colleagues in subject area;  

7. Taking responsibility for own appropriate professional development;  
8. Ensuring organisational and administrative tasks, both within the subject area and in support of St 

Edward’s policy, are completed promptly and efficiently;  
9. Refining and further developing links between the Prep and Senior schools as directed by Head of 

Faculty and SLT 

 

Specific Responsibilities:  

1. To ensure the smooth day-to-day running of all teaching groups;  
2. To establish practices that support good classroom and behaviour management;  
3. To develop appropriate and challenge learning and teaching practice through effective lesson-

planning and use of available resources in line with policies and procedures of faculty area;  
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4. To complete appropriate Monitoring and Tracking procedures within faculty area and use to inform 
planning;  

5. To mark regularly in line with department policy  
6. To monitor student data and progress and ensure that appropriate intervention strategies for teaching 

groups/individuals are implemented; and that due recognition and reward of student achievement is 
celebrated through house points, highlighting Behaviours for Learning and using award systems 
within the school;  

7. To liaise with key staff (e.g. IL, nurse, Careers, etc.) to support needs of individuals;  
8. To write student subject reports for teaching groups which reflect formative assessment;  
9. To be responsible for the marking of internal examinations so that moderation and standardisation of 

results can be completed.  
10. To be responsible for the processing and completion of coursework (GCSE and A Level if applicable) 

so that moderation can be completed and external deadlines for exam boards met;  
11. To ensure through collective responsibility that an environment conducive to effective learning and 

teaching is established and maintained in the faculty area classrooms, including appropriate and up-
to-date displays;  

12. To set appropriate work for classes when absent and follow procedures outlined in Cover Policy; 
13. To ensure that prompt and appropriate communication with parents is carried out and meetings held 

when necessary; and that action points and strategies are recorded and fed back to other staff as 
appropriate;  

14. To complete Performance Review;  
15. To keep up-to-date with national developments in the subject area, and teaching practice and 

methodology;  
16. To contribute to Faculty Development Plan and Whole School Development Plan;  
17. To attend and contribute to faculty meetings to develop the skills and teamwork of faculty colleagues, 

ensuring sharing of good practice;  
18. To contribute to subject-related wider learning opportunities offered within faculty area;  
19. To undertake routine administrative tasks as requested by Head of Faculty and SLT;  
20. To attend School events pertaining to the subject area and as directed by Headmaster;  
21. To undertake duties and cover for absent colleagues as directed;  
22. To undertake other key tasks that may be reasonably be asked by the Head of Faculty and 

Headmaster.  
23. To have pastoral responsibility for a tutor group  

 

Generic responsibilities:  

1. To be a member of a team of teachers which nurtures the Christian Catholic ethos of St Edward’s to 
promote the spiritual, moral, cultural, aesthetic, intellectual and social development of the students 
and the community life;  

2. Responsibilities carried by all teachers in the School comply with the teachers’ contract of 
employment;  

3. Adhere to Christian Catholic school contractual obligations and expectations regarding support for 
the School’s essential ethos as set out in the contract of employment;  

4. To promote and safeguard the welfare of children;  
5. Expectations regarding the role and expectations for all Form Tutors are contained within the Senior 

School handbook;  
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6. To play a full part in the life of the St Edward’s community to support its distinctive mission and ethos 
and to encourage staff and students to follow this example;  

7. To contribute to the Co-Curricular life of the school 

 

Essential Criteria  

1. Knowledge and Experience  

1. Proven knowledge and understanding of the subject and its teaching practices and methodology 
across Key Stages 3-4 and ideally to KS5;  

2. Evidence of an active contribution to the development of the subject across Key Stages 3-4 and KS5 
would be an advantage (sharing good practice; supporting teamwork);  

3. Evidence of commitment to personal CPD.  

2. Skills and Abilities  

The ability and commitment to:  

1. Be an effective practitioner within the faculty area;  
2. Inspire, challenge and support students within teaching groups;  
3. Model the values and expectations of St Edward’s;  
4. Understand and demonstrate the principles and practices of effective learning and teaching;  
5. Review and plan their own CPD;  
6. Work as a reflective practitioner;  
7. Instill a love of learning in their students;  
8. Develop a secure and empathetic environment in which each student can learn and make progress. 

 

Safeguarding Children  

The appointee’s responsibility for promoting and safeguarding the welfare of children and young persons 
for whom they come into contact will always be to adhere to and ensure compliance with the School’s 
Child Protection Policy. If while carrying out the duties of the post the appointee becomes aware of any 
actual or potential risk to the safety or welfare of children in the School, they must report any concerns to 
the Designated Senior Leader.  

This job description will be reviewed regularly and may be subject to modification and amendment after 
consultation. 
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APPENDIX A 

The following points detail the subject matter specialisms required for the Teachers of the various 
subjects. 

 
2. Science Faculty (Sciences, Technology, Psychology) 

 
Science Teacher (including Chemistry, Physics & Biology) 

a) Provide clubs and activities either in subject area or an area of personal interest that will contribute 
to a broader educational experience of pupils 

b) Take part in relevant competitions both locally and nationally to benefit the experience of the 
students  

c) Work closely with the technicians to ensure all practical’s are planned, prepared, and delivered 
safely as appropriate  

 


