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JOB DESCRIPTION 
 
ROLE:    1:1 Specialist Teaching Assistant  

 
RESPONSIBLE TO:  Head of Prep School (via Specialist IL Teacher)  
 
HOURS:   27.5 hours each person/week  
 
(NOTE: This is for a Fixed term contract for the 2021-22 Academic year with a possible 
extension as required) 

 
Job Purpose 
 
To support a child with academic, behavioural social, and emotional needs and assist teaching staff 
with the development and education of this child. To help keep them focussed, pre-teach any areas 
of the curriculum that they may have not experienced previously, scribe responses at times, 
reiterate classroom instructions, pre warn regarding changes, help with the initiation of a 
task/shifting attention between tasks, observe small changes in behaviour and prompt with self-
calming techniques. 
 
 Main Duties and Responsibilities 

 
1. Provide support for the pupil inside and outside the classroom to enable them to access all 

school activities. 
 
2. Assist in the educational and social development of the pupil under the direction and guidance 

of the Head of School, Specialist IL Teacher and class teachers. 
 

3. Assist in the implementation of Education Health Care Plan for the pupil and help monitor their 
progress. 

 
4. Work with other professionals and parents/guardians as necessary e.g. The Autism Advisory 

Teacher, speech and language therapist and occupational therapist. 
 

5. Adapt work to the child’s individual needs. 
 
6. Assist with maintaining pupil records. 
 
7. Ensure the child’s safety and facilitate their physical, emotional, social and intellectual 

development. 
 

8. Support the aims and ethos of the school. 
 
9. Set a good example in terms of dress, punctuality and attendance. 
 
10. Attend team and staff meetings when required. 
 
11. Be proactive in matters relating to health and safety. 

 
12. Undertake other duties from time to time as the head teacher requires. 
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PERSON SPECIFICATION: 
 
Essential Skills Desirable Skills 

NVQ Level 3 or equivalent Have experience with children with 
behavioural needs/SEND 

Ability to support the child academically/adapt 
class work accordingly 

Experience of working with other 
professionals and parents 

Ability to develop a good working relationship 
with the child but also set clear boundaries 

Has had recent child protection training 
 

Understanding the importance of child 
protection procedures 

Experience of monitoring pupil development 
and progress 

Able to communicate well with others  

Ability to work as part of a team  

Ability to follow instructions but use own 
initiative when appropriate 
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